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Check-In Check-Out Overview

Who is CICO 
appropriate for?

Low-level problem behavior (reoccurring 
minor incidents)

2-5 Office referrals.

Behavior occurs across multiple locations

Examples: talking out, minor disruption, work 
completion

October Catch
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Step 1 –
Morning 
Check-in

Each morning our student will 
check in with a specified facilitator

1-minute meeting to give DPR 
sheet and discuss briefly goals of 
the day

**Can be anyone that is positive
and a cheerleader for the 
student**

Step 2-
Feedback 
Throughout 
the Day

The student takes the DPR back to the 
facilitator to receive feedback on their 
performance that day 

The facilitator or the students, totals the points 
for the day. **This is then recorded by the 
facilitator**

Students who meet daily goals are then 
reinforce by whatever way the CICO team 
sets forth (tickets for store, lunch with staff, 
etc.)
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Step 3-
Check-Out 
End of the 
Day

Throughout the day, at the end of the class or 
natural transitions student receives feedback 
on each of behavior expectations (0-1-2)

The facilitator should let the student know 
what they did well and what that could 
improve on in an encouraging way

**Should be 1 minute or less & specific, and 
corrective, if necessary**

Step 4- Share 
with Parent/ 
Guardian

Students will take a hard copy 
home to review progress with their 
adult at home

Provide feedback in a positive and 
encouraging way

Parents sign and return
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Step 5- Data 
on Student 
Progress 

Use the data that has been collected to 
assess the effectiveness of the 
intervention

The goal is for student to hit 80% of 
their goal **some may need to start with 
a lower goal and gradually move up

Students can access the reinforcement 
that the CICO team made as a goal for 
that student
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